NJDOT'S PROJECT @H%@M@g
MANAGEMENT AND RESQUIRCIE CENTIER
. REPORTING SYSTEM (PMRS)

Local Aid Award Extension
(LAAEX) Process

This process is used to request an award extension in PMRS.

What to
Consider

Who: What: When:

Local Public Agency An award deadline extension request for 30 days prior to the
(LPA) Project extraordinary circumstances, such as 24-month deadline
Managers bidding problems, permits not

approved, utility relocation work,
right-of-way not available, or declaration
of state of emergency by the Governor of
NJ or President of the United States

@® www.njdotlocalaidrc.com
Need Hel p? View a video of this process online: % 609.649.9395
njdotlocalaidre.com/pmrs-resources = DOT-LocalAlID.ResourceCenter@dot.nj.gov
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LPA Project Manager Step

The LPA Project Manager starts the Award Extension process.

1. The LPA Project Manager goes to https://njdotlocalaidrc.com/pmrs/, selects “PMRS Sign In,” and enters

username and password.

2. Go to the “Projects” tab. Click on the name of the project you would like to request the extension for by

clicking on the blue hyperlink in the “Project Name” column.

£ e-Builder

Dasr T

My Home Projects Forms Processes  Documents  Calendar Contacts ~ Bidding Cost

Schedule

Hidden Projects

Projects

| — v | Edit | Add View

DB

O projectip~ 10

Project Name

Edit (J| 1995-LBF-01 LA-1995 LBF Atlantic County Main Project 01

Edit (J i?;“'m'm' LA-2010 CA Atlantic County Main Project 01
2011- )
et O} s oossr LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road Improvement Program Project 13
Edit (J 2017~ LA-2017 MA Paterson City Internal -2017 State Aid Road Resurfacing Program 16
MA-10007
2016~ LA-2018 MA FARMINGDALE TREASURER External - Resource Center - TRAINING-Walnut Street and Water
MA-10012 Street 13
- LA-2019 MA Shrewsbury Township Crawford Street Roadway Improvements 13
MA-00089 . A I
2020- LA-2020 MA Shrewsbury Township Barker A Roadway | ts 13
MA00070 rewsbury Township Barker Avenue Roadway Improvements
2021- LA-2021 MA Shrewsbury Township Barker A I ts Phase 2 13
oy rewsbury Township Barker Avenue Improvements Phase
2022- LA-2022 MA Shrewsbury Township Belshaw Ave Improvements 13
MA-00323 - vebary fownsip Y P
edit (]| LAPILOT1 LA Phase | Pilot Training Project

e-Builder Community | Product Ideas | About | Help

3. Next under the Project Details menu on the left, select “Processes.

4. Then click on the gray “Start Process button in the upper right.
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Submitted oy Ry D2 1
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Take Action

2 e-Builder,Inc. All Rights Reserved,
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5. In the pop up window, select “LA Award Extension (LAAEX).”

e-Builder

&

Start a process on LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road Improvement Program
Project 13

Processes

Cancel
Process Name Description
04.00 - Job Number Approval Process (JNA) When requesting a project job number, use the 04.00 - Job Mumber Approval Process.
07.00 - Budget Change Process (BC) Establish an initial budget as well as manage all of the budget changes.

This process is to be used to create, review, and approve the Categorical Exclusion Document (CED), including
21.00 - Environmental Document Process (ENVR) self certified CED's. This process will likely be enhanced in a future phase to incdude other types of
Environmental Documents. (NJDOT Activity 2510 and Activity 3950).

LA Award Extension (LAAEX)

LA Change Order (LACO) Change order process

6. On the next screen, indicate which of the five extraordinary circumstances require you to request an
extension for your project, and describe your circumstances in additional detail.

£ e-Builder

LA Award Extension (LAAEX)

Start Process Print Check Spelling Submit Save Draft Cancel
Project: LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road Improvement Program Project 13
Project Number: 2011-MA-00487
Process: LA Award Extension

Details =~ Documents (0) Attached Processes (0) | Attached Forms ()

Reason For Extension

Municipal Local Aid agreement using both formula allocations and Urban Aid allocations must be awarded within 24 months from the date of grant notification. In the
event an award is not made within the 24-month deadline, the Department, at its discretion, may grant an extension of not greater than six months in duration for any
of the following extraordinary circumstances.

Please select the applicable extraordinary circumstances for your request. Describe your situation in the "Circumstance Explanation” section and provide the anticipated

schedule.
* Extraordinary DBidding problems. The project was advertised and bids received before the 24-month deadline, but because the bids exceeded
Circumstances (Reason for the estimate, the project will be re-advertised for bid within three months or financing will be arranged to allow award within the
Extension): next six months

[OPermits not approved. Environmental permit applications were submitted and accepted by all permitting agencies within 12
months of municipal local aid agreement execution and permits have not been received. Municipalities must provide details of
issues precluding the issuance of the permits.

|:|Uti|it3.r relocation work precludes advertisement, bid, and award during the 24-month deadline. The municipality has
demonstrated communication and coordination with all utility companies within 12 months of municipal local aid grant
agreement execution; however, utility companies are indicating that relocation work must be performed prior to the construction
of the project. The municipality must provide details on the schedule of utility work precluding advancement of the municipal
local aid project.

[CJRight-of-way is not available for the project. The municipality shall provide details on the schedule of right-of-way acquisition
and any issues precluding advancement of the project.

[ODedlaration of a state of emergency by the Governar of New Jersey or the President of the United States that directly impacts
the ability of the municipality to award the contract. The municipality must provide details on the project’s schedule and the
details as to how the state of emergency precluded the advancement of the municipal local aid project.

* Circumstance
Explanation:
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7. Indicate the anticipated schedule for your project, including the date for advertising, awarding,
starting construction, and final close out. Use the dropdown menu to indicate the number of months
you are requesting an extension for (from 1-6 months).

Anticipated Schedule

* Project Advertisement: 'ﬁ'
* Project Award: f]_'

* Construction Begins: |
* Final Closeout: f]_'

* Extension Time Desired | - Please select an option --

in Months:

Print Check Spelling Submit Save Draft Cancel

8. When you are finished filling in the details, click “Submit.”

Presiding Officer Step

1. The Presiding Officer goes to https://njdotlocalaidrc.com/pmrs/, selects “PMRS Sign In,” and enters
username and password.

2. The Presiding Officer should see the LAAEX process in the “My Processes” section on the “My Home” tab.
Click on blue “LAAEX” in the “Instances” column next to the name of the project you are requesting an
extension for. It should say “Presiding Officer Signature” under the “Step” column.

€ e-Builder.

Dashboard Calendar  Contacts Cost  Schedule

Projects Forms Processes  Documents Bidding Reports Setup

(>PMRS

Announcements

To contact Local Aid Support

Please send your inquiries to "DOT-
LocalAid.TechSolutions@dot.nj.gov" for all
Local Aid related projects and issues.

PMRS Support
For assistance please submit a Support
Ticket process via the **PMRS Support
project, or click on the link below.
https://app-us3.e-builder.net
/da2/Documents
/FileView.aspx?FilelD=acb76b52-74b9-435
d-9af1-455bc1525b3¢

To contact CPM Support

Please send your inquiries to
“dot.pmrs@dot.nj.gov* for all CPM related
projects and issues.

To contact e-Builder Support
Please call (888) 288-5717 or email
support@e-builder.net.

Events
Monday, Nov 07, 2022

View calendar

Welcome, Christina!

My Processes

Project
LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road
Improvement Program Project 13

LA-2017 MA Paterson City Internal -2017 State Aid Road
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LA-2010 CA Atlantic County Main Project 01
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Improvement Program Project 13
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LACKO-1
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LAUSP - 1
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CAACF-1

LAAEX - 3

BAACF-1

v Edit My Home

Subject
Extension Request
Resolution - LA-2017 MA Paterson City Internal -2017 State Aid Road Resurfacing Program 16

Extension Request

LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road Improvement Program Project 13
Construction Kickoff

Resolution - LA-2010 CA Atlantic County Main Project 01

Application - LA-2017 MA Paterson City Internal -2017 State Aid Road Resurfacing Program 16
-MA-2017-2017 State Aid Road Resurfacing Prog-10007

Initial Invoice LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road Improvement Program
Project 13

County Aid - 2010 For Atlantic County-ATP
Extension Request

Bridge - 1995 For Atlantic County

13| Requested

Date - 16| comment

Step
Presiding Officer Signature
Presiding Officer Signs

DM Final Review

LPA Construction
Information

APM Review

SAGE Imported for Review
State Asst. PGM

APM/PM Review
LPA Submits Application
LAPM

LPAPM

Showing 1to 10 of 11 results  Previous

. The Presiding Officer should read the information in the resolution—especially the municipality’s name

and the name of the presiding officer—to ensure it is accurate and fill in the following information:

- Resolution #

(Not Mandatory)

- Additional Information (Not Mandatory)

- Resolution Adoption Date (Not Mandatory)
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Reason For Extension

(a) Municipal local aid agreements using both formula allocations and urban aid allocations shall specify that a contract must be awarded by the municipality within 24
months from the date of grant notification. At any time, but at a minimum of 30 days prior to the 24-month deadline, a municipality may voluntarily cancel a municipal
local aid agreement and release the funds back to the Department. (b) Failure to award a contract within the 24-month deadline specified in this section without voluntarily
canceling the municipal local aid agreement will result in the agreement being canceled and the funds, except those funds programmed for Urban Aid, being rescinded. (c)
In the event an award is not made within the 24-month deadline, the Department, at its discretion, may grant an extension of not greater than six months in duration for
extraordinary circumstances.

Extraordinary Bidding problems. The project was advertised and bids received before the 24-month deadline, but because the bids exceeded the
Circumstances (Reason for estimate, the project will be re-advertised for bid within three months or financing will be arranged to allow award within the next
Extension): six months
Circumstance Explanation: The bids exceeded the estimate and the project needed to be re-bid.

Anticipated Schedule

Project Advertisement: 01.09.2023
Project Award: 03.08.2023
Construction Begins: 04.05.2023
Final Closeout: 06.07.2023

Resolution No: |

Resolution: Approval to submit an award extension request for LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road Improvement
Program Project 13 to the New Jersey Department of Transportation.

Authorization to Request NOW, THEREFORE, BE IT RESOLVED that Council of Atlantic Highlands Borough formally approves the request for a(n) Six (6)

Award Extension: month award extension for the above stated project.
Authorization to Submit BE IT FURTHER RESOLVED that the Loretta Gluckstein and Clerk, or those authorized on their behalf, are to submit a formal request
Award Extension: for a(n) Six (6) month award extension for the above referenced project to the New Jersey Department of Transportation.
Authorization to Sign BE IT FURTHER RESOLVED that Loretta Gluckstein and Clerk are hereby authorized to sign the Six (6) month award extension
Award Extension: request on behalf of Atlantic Highlands Borough and that their signature constitutes acceptance of the terms and conditions of the

grant agreement.

Additional Information:

4
Certification: Certified as a true copy of the Resolution adopted by the Council On this day
Resolution Adoption Date: ﬁ'
Resolution Signatures
Presiding Officer Signature:
Presiding Officer Signed
Date:
| -- Please select an action -- v Check Spelling Print Copy Save Cancel

4. If the name of the Presiding Officer in the resolution does not match the name of the Presiding Officer who
is electronically signing the resolution, select “Revise” from the dropdown menu and click = Take Action
to send it back to the LPA Project Manager to make revisions. If no revisions are necessary, continue to the
next step.

5. Once everything looks correct, the Presiding Officer selects “Approved” from the dropdown menu and
clicks the = Take Action button.

Resolution Signatures

Presiding Officer Signature: -- Please select an action --
Presiding Officer Signed Approved
Date:
Revise
[—— Please select an action -- V] Check Spelling Print Copy Save Cancel
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Clerk Step

1. The Clerk goes to https://njdotlocalaidrc.com/pmrs/, selects “PMRS Sign In,” and enters username and
password.

2. The Clerk will see the process in the “My Processes” section of their “My Home” tab. Click on “LAAEX” next to
the name of the project you are requesting an extension for. It should say “LPA Clerk Signature” in the
“Step” column.

& e-Builder. I

Dashboard Projects Forms Processes  Documents  Calendar  Contacts Bidding Cost  Schedule Reports Setup e
C : PMRS Welcome (hrictinal Allp v Edit My Home
My Processes
Announcements
Project Insta... T4 | Subject Step Date ... 'c‘e““es‘et"
To contact Local Aid Support Smmen
Please send your inquiries to "DOT- LA-1995 LBF Atlantic County Main Project 01 BAACF-1 | Bridge - 1995 For Atlantic County LPAPM
Localaid Techsolutions@dot.nj.gov" for all
Lol At related up‘rg}"e;;;ngﬁz:s."r @ LA-2010 CA Atlantic County Main Project 01 CAACF-1 | County Aid - 2010 For Atlantic County-ATP LPA Submits Application
LA-2010 CA Atlantic County Main Project 01 CARES - 1 | Resolution - LA-2010 CA Atlantic County Main Project 01 APM Review
PMRS Support
For assistance please submit a support LA-2017 MA Paterson City Internal -2017 State Aid Road LAAE-1 | Resolution - LA-2017 MA Paterson City Internal -2017 State Aid Road Resurfacing Program 16 Presiding Officer Signs
Ticket process via the **PMRS Support Resurfacing Program 16
project, or dlick on the link below. LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road § .
httpsi//app-us3.e builder.net Improvement Program project 13 LAREX -1 | Extension Request DM Final Review
/da2/Documents
fFileView.aspx?FilelD=ach76b52-749-435 LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road y
d-9af1-455bc1525b3¢ Improvement Program Project 13 LAAEX -2 | Extension Request LPA Clerk signature
To contact CPM Support LA-2011 MA Atlantic Highlands Borough VK - TESTDOTRoad | | suev 3 | xtension Request LAPM
Improvement Program Project 13 q
Please send your inquiries to
"det.pmrs@dot.nj.gov" for all CPM related LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road LAAEX-4 | Extension Request LPA Clerk Signature
projects and issues. Improvement Program Project 13
To contact e-Builder Support LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road LACKO - 1 | WA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road Improvement Program Project 13 LPA Constructien
Improvement Program Project 13 "' | Construction Kickoff Information
Please call (888) 288-5717 or email
support@e-builder.net. LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road LAINV -1 Initial Invoice LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road Improvement Program APM/PM Review
Improvement Program Project 13 ~1 Project13
Events View: 10 25 50 Showing 1to 10of 11results  Previous (@ 2 Next

Monday, Nov 07, 2022

3. The Clerk will review the information. If the Presiding Officer did not fill in the resolution number, any
additional information (optional), or the resolution adoption date, the Clerk should fill in these items.

Anticipated Schedule

Project Advertisement: 01.09.2023
Project Award: 03.08.2023
Construction Begins: 04.05.2023
Final Closeout: 06.07.2023

* Resolution No: |

Resolution: Approval to submit an award extension request for LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road Improvement
Program Project 13 to the New Jersey Department of Transportation.
Authorization to Request NOW, THEREFORE, BE IT RESOLVED that Council of Atlantic Highlands Borough formally approves the request for a(n) Six (&)
Award Extension: month award extension for the above stated project.
Authorization to Submit BE IT FURTHER RESOLVED that the Loretta Gluckstein and Clerk, or those authorized on their behalf, are to submit a formal request
Award Extension: for a(n) Six (6) month award extension for the above referenced project to the New Jersey Department of Transportation.
Authorization to Sign BE IT FURTHER RESOLVED that Loretta Gluckstein and Clerk are hereby authorized to sign the Six (6) month award extension
Award Extension: request on behalf of Atlantic Highlands Borough and that their signature constitutes acceptance of the terms and conditions of the

grant agreement.

Additional Information:

Certification: Certified as a true copy of the Resolution adopted by the Council On this day

* Resolution Adoption
Date:

Resolution Signatures

Presiding Officer Signature: Christina Arlt Clerk Signature:
Presiding Officer Signed 11.07.2022 Clerk Signed Date:
Date:
| -- Please select an action -- v Check Spelling Print Copy Save Cancel
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4. If the name of the Presiding Officer in the resolution does not match the name of the Presiding

v

Officer who is electronically sighing the resolution, the Clerk can select “Revise” from the dropdown menu

and click = Take Action

to send it back to the LPA Project Manager to make revisions. If no revisions are

necessary, continue to the next step.

Anticipated Schedule

Project Advertisement:
Project Award:
Construction Begins:

Final Closeout:

* Resolution No:

Resolution:

Authorization to Request
Award Extension:

Authorization to Submit
Award Extension:

Authorization to Sign
Award Extension:

Additional Information:

Certification:
* Resolution Adoption

Date:
Resolution Signatures

Presiding Officer Signature:

Presiding Officer Signed
Date:

01.09.2023
03.08.2023
04.05.2023
06.07.2023

Approval to submit an award extension request for LA-2011 MA Atlantic Highlands Borough VK - TEST DOT Road Improvement
Program Project 13 to the New Jersey Department of Transportation,

NOW, THEREFORE, BE IT RESOLVED that Council of Atlantic Highlands Borough formally approves the request for a(n) Six (&)
month award extension for the abowe stated project.

BE IT FURTHER RESOLVED that the Loretta Gluckstein and Clerk, or those authorized on their behalf, are to submit a formal request
for a(n) Six (6) month award extension for the above referenced project to the Mew Jersey Department of Transportation.

BE IT FURTHER RESOLVED that Loretta Gluckstein and Clerk are hereby authorized to sign the Six (6) month award extension

request on behalf of Atlantic Highlands Borough and that their signature constitutes acceptance of the terms and conditions of the
grant agreement.

4

Certified as a true copy of the Resolution adopted by the Council On this day

—a

EEEE
Christina Arlt -- Please select an action -- Clerk Signature:
11.07.2022 Approved Clerk Signed Date:

Revise
[—— Please select an action -- V] Check Spelling Print Copy Save Cancel

5. Once everything is filled in properly, the Clerk selects “Approved” from the dropdown menu and then clicks

the  Take Action

Resolution Signatures

Presiding Officer Signature:

Presiding Officer Signed
Date:

Need Help?

button. The process will now go to the NJDOT Local Aid Project Manager for review.

Christina Arlt -- Please select an action --

11.07.2022

Clerk Signature:
Approved Clerk Signed Date:

Revise

[—— Please select an action -- v Check Spelling Print Copy Save Cancel

® www.njdotlocalaidrc.com
. 609.649.9395
= DOT-LocalAlID.ResourceCenter@dot.nj.gov

Find videos about PMRS at:
njdotlocalaidrc.com/pmrs-resources

PAGE 7


https://njdotlocalaidrc.com/pmrs-resources.php
https://njdotlocalaidrc.com/
mailto:DOT-LocalAID.ResourceCenter@dot.nj.gov



