NJIDOT'S PROJECT
MANAGEMENT AND
o REPORTING SYSTEM (PMRS)

What to
Consider

Who:

- Presiding Officers
(County Executives)

Need Help?

o amiine N

RESQURCE CENTER

County Aid Resolution
Submission (CARES) Process

This process is used by Counties to submit a resolution in PMRS.

What:
- Copy of County Resolution

@ njdotlocalaidrc.com/pmrs-resources

When:

Within 30 days of
submitting your County Aid
application in the System
for Administering Grants
Electronically (SAGE)

® www.njdotlocalaidrc.com/pmrs
{, 609.649.9395
= DOT-LocalAID.ResourceCenter@dot.nj.gov
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LPA Project Manager Step 7..?‘
First, the LPA Project Manager submits the resolution.

1. The LPA Project Manager goes to https://njdotlocalaidrc.com/pmrs/, selects “PMRS Sign In,” and enters
username and password.

2. From the homescreen, click the “CARES-1" in the “Name” column for the appropriate project from
“Workflow in your court.”

Switch to Compd]

[ Bl Dashiboard | Forms | Processes | Documents | Caler Contacts Cost Schecule | Reports Setup
(At progeets +| Announcements
, | Tocontact Local Aid Support
Workflow in your court Show [Firstten V| | Pleasesend your inquiries to "DOT-
‘ R P ] LocalAid.  for all
ecent Pages. -
g Project Name Subject Step ‘ Date Due~ Requested Local Aid related projects and issues.
Comment
Quick Start PMRS Support
LA-2010 CA Camden County Main Project 04 CARES -1 Resolution - LA-2010 CA Camden County Main Project 04 LPA Resolution For sssistance plesse submit a Support Ticket
A Resol . — process via the *PMRS Support project, or
esolution Submission (CARES) LA-2010 CA Cumberiand County Main Praject 06 CACPC-2  Construction Project for Rehabilitation or Replacement of Culverts LPA Creates Construction Praject Click on the link below.
LA Local Aid Management Process LA-2010 CA Cumberiand County Main Project 06 CACPC- 1 Construction Project for Bridge Rehabilitation or Replacement LPA Creates Construction Project ;‘;%’::;“:;:““““’ net
LAMP)
(LaN®) LA-2009 CA Morris County Main Project 14 CACPC-1  Construction Project for ATP 1 LPA Creates Construction Project FFileView aspiTFilelD=ach76hs2-74b9-435d-
- 9af1-455bc1525b3c
LA Invoice Approval Process LA-2070 CA Gloucester County Main Project 08 CAACF- 1 County Aid - 2010 For Gloucester County-ATP LPA Submits Application
Commitment (LAINV) To contact CPM Support
LA-2010 CA Cumberiand County Main Project 06 CACPC-3  Construction Project for Beam Guiderail Program LPA Creates Construction Project Please send your inquiries to
LA Resolution Submission and : 4
‘dot.omrs@dot.ni.aov” for all CPM related
Agreement Execution Pracess Forms | Processes
(LAAE) — Morew 3of4
My first 10 tasks Show | First ten v
LA Inspection Process (LAINS)
Project Task Finish Date~ ‘ % ‘ Manager ‘ Wednesday, Feb 09, 2022
LA Change Order (LACO)
LA Materials Questionnaire and There are no tasks There are no events for today:
Asphalt Waiver (LAMQ)
Tasks
26.00 - User Management (UM) o ) Colender
Submittal items in your court Filter by Actions | All in my court v| show |Firstten v
CA Canstruction Project Creation
(CACPO) Project Title ‘ # ‘ Rev# Package # Status ‘ Due Date= | Held By ‘
LA Award Extension (LAAEX) There are no submittal ftems in your court

3. Enter the Resolution Number and any additional text required by your local government for resolutions.
Choose “Submitted” from the dropdown menu, and click = Take Action

e-Builder &

b Like

A TRIMBLE COMPANY

CA Resolution Submission (CARES) - 1

Accept Decline | Submitted v ‘ Take Action Check Spelling Print Copy Save Cancel
Project: LA-2010 CA Camden County Main Project 04 Project Number: 2010-CA-04-ATP
Process Document: CARES - 1 Overall Due Date:
Show History | Current Actors
Current Workflow Step: LPA Resolution Show Workflow Diagram Step Due Date:
Subject: Resolution - LA-2010 CA Camden County

Main Project 04

Status: Submitted

Details =~ Comments (0) | Attached Documents (0)  Attached Processes (1) | Attached Forms (0) | Attached To (0)

Town pmanmmsnny G e sality )

Resolution No.

Approval to submit a grant ion and an agr with the New Jersey Department of Transportation. Resolution:  Approval fo submit 4 grant application and execute & grant contract with the
New Jersey Department of Transportation for the (Project Name) project.

NOW, THEREFORE, BE IT RESOLVED that Council of {(Munscipality) formally approves the
grant application for the above stated project,

Resolution Number: ‘ BE IT FURTHER RESOLVED that the (Mayor'Council) and Clerk are hereby 1ulhrm.1ed o

submit an electronic grant application identified as (enter here the application ID from
SAGE) 10 the New Jersey Department of Transportation on behalf of (Name of Municipality).

Additional Information: @ BE IT FURTHER RESOLVED that {Myor Council) and Clerk are hereby muthorized to sign the
] grant agreement on behalf of (Name of Musicipality) and that their signature constitutes

acceptance of the terms and conditions of the grant agreement and approves the execttion of the
grant agroement.

Certified as a true copy of the Resolution adopled by the Council
On thus 200

Clerk

Submitted Vv || Take Action Check Spelling Print Copy Save Cancel

PAGE 2



Presiding Officer Step

The next action needs to be taken by the Presiding Officer, such as the County
Executive or their Delegate.

1. The County Executive goes to https://njdotlocalaidrc.com/pmrs/, selects “PMRS Sign In,” and enters
username and password.

Switch to Compass style

2. From the homescreen,
click the “CARES-1” in
the “Name” column
for the appropriate
project from

c3poddipapo wiike w7

D R
(>PMRS :

Announcements

. To contact Local Aid Support
Workflow in your court show [Firstten v i you oot

Rec 3 ) Requested
Project Name Subject Step DateDues | coduented

Quick Start LA-2010 CA Camden County Main Project 04, CARES-1 Resolution - LA-2010 CA Camden County Main Project 04 Presiding Officer Signs

26,00 - User Management (UM) Forms | Processes

CA Construction Project Creation

. .
‘Workflow in your My first 10 tasks P ET—
court.” There e ne o To contact CPM Supprt
Submittal items in your court court ] show [Firstten |
Project Title [+ [reva Package # Status Held By Wednesday, Feb 09, 2022
Items Pending Approval show [Firstten v
§ o
n, - PR

There are no items pending approval for the selection.

See More Items Pending Approval

e-Buikder Community | Product deas | About | Help ©1995 - 2022 e-Builder Inc. Al Rights Reserved. ¥/

3. The following
window will be
displayed:

Resolution Number: 2022-18

Resolution:  Approval to submit a grant application and execute a grant contract with the New Jersey Department of Transportation for

LA-2010 CA Camden County Main Project 04.
Grant Recipient: | Camden County

Grant Application
Submission:

NOW, THEREFORE, BE IT RESOLVED that Coundil of Camden County farmally appraves the grant application for the above stated
project.

Autherization to Submit
Grant Application:

BE IT FURTHER RESOLVED that C3PO D1 LPA PO and Clerk are hereby authorized to submit an electronic grant application
identified as LA-2010 CA Camden County Main Project 04 to the New Jersey Department of Transportation on behalf of Camden
County

Authorization te Sign
Agreement:

BE IT FURTHER RESOLVED that C3PO D1 LPA PO and Clerk are hereby authorized to sign the grant agreement on behalf of
Camden County and that their signature constitutes acceptance of the terms and conditions of the grant agreement and approves
the execution of the grant agreement.

Additional Information: @ "’Sm N _’mpx "B I U |
Highlighted

sections,

see step 4

Certified as a true copy of the Resolution adopted by the Council
On this day of

02.09.2022

Resolution Adoption Date:
ﬁ'

Attestand Seal: | My signature and the Clerk's signature serve to acknowledge the above resolution and constitute acceptance of the terms and

conditions of the grant agreement and approve the execution of the grant agreement as autharized by the resolution above.

Presicing Officer Title: County Executive

Presiding Officer Signature:

Presiding Officer Signature

-- Please select an action --

Highlighted section,

Signed

seestep5 &6

Date:
Update Name

—- Please select an action - v Check Spelling | Print | Copy | Save | Cancel

4. Check to make sure the resolution number, the County, project, resolution adoption date, and title of the

Presiding Officer are correct.
5. If the Presiding Officer's name is correct, select “Signed” from the dropdown menu and = Take Action

6. If the Presiding Officer's name is incorrect, select “Update Name” from the dropdown menu and
when the Presiding Officer selects the action “Update name,” the process will disappear for few minutes
from his/her court. The Presiding Officer has to refresh the browser to see the process back in his/her court.

7. Upon taking action, the Presiding Officer’s Signature and Signature Date will be captured and the process
will advance to the Clerk.
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Clerk Step
Final Step - The Clerk verifies and submits the resolution to NJDOT.

1. The Clerk goes to https://njdotlocalaidrc.com/pmrs/, selects “PMRS Sign In,” and enters username
and password.

2. From the homescreen, click the “CARES-1” in the “Name” column for the appropriate project from

“Workflow in your court.”

Workflow in your court Show | Firstten v |

. . Requested
Project Name Subject Step Date Due= Comment
LA-2010 CA Camden County Main Project 04 CARES - 1 Resolution - LA-2010 CA Camden Courty Main Project 04 Clerk

3. Verify that following items are correct. Enter them if they have not been entered yet:

Details = Comments (0)

v/ Resolution
Number

v Resolution
Adoption Date

* Resolution Number:
\'4 Presiding
Officer Title

Resolution:

Grant Recipient:

Grant Application
Submission:

Authorization to Submit
Grant Application:

Authorization to Sign
Agreement:

Additional Information: B
* Resolution Adoption

Date:

Attest and Seal:

Clerk Signature:

Clerk Signature Date:

* Presiding Officer Title:
Presiding Officer Signature:

Presiding Officer Signature
Date:

Attached Documents (0)

Approval to submit a grant

Attached Processes (1) | Attached Forms (0) | Attached To (0)

with the New Jersey Department of Transportation.

2022-18

Approval to submit a grant application and execute a grant contract with the New Jersey Department of Transportation for
LA-2010 CA Camden County Main Project 04.

Camden County

NOW, THEREFORE, BE IT RESOLVED that Council of Camden County formally approves the grant application for the above stated
project.

BE IT FURTHER RESOLVED that C3PO D1 LPA PO and Clerk are hereby authorized to submit an electronic grant application
identified as LA-2010 CA Camden County Main Project 04 to the New Jersey Department of Transportation on behalf of Camden
County

BE IT FURTHER RESOLVED that C3PO D1 LPA PO and Clerk are hereby authorized to sign the grant agreement on behalf of
Camden County and that their signature constitutes acceptance of the terms and conditions of the grant agreement and approves
the execution of the grant agreement.

Certified as a true copy of the Resolution adopted by the Council
On this day of

02002022

My signature and the Clerk's signature serve to acknowledge the above resolution and constitute acceptance of the terms and
conditions of the grant agreement and approve the execution of the grant agreement as authorized by the resolution above.

6/17/2021

County Executive

C3PO D4 LPAPO
-- Please select an action --

02.09.2022
Signed

Revise

‘ -- Please select an action -- V] Check Spelling Print Copy Save Cancel

4. If any of the information needs to be corrected, select the action “Revise” from the dropdown menu, to
send it back to the Presiding Officer, who will have an opportunity to make corrections.

5. If the information is correct, select “Signed” from the dropdown menu and = Take Action

6. Once “Signed,” the resolution is submitted to the NJDOT Local Aid Assistant Project Manager and Project
Manager for review. Unless a revision is required, your role in the resolution submission is complete.

® www.njdotlocalaidrc.com/pmrs
& 609.649.9395
=« DOT-LocalAID.ResourceCenter@dot.nj.gov

Need Help?

@ njdotlocalaidrc.com/pmrs-resources
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